RESOLUTION NO. 2411

A RESOLUTION ESTABLISHING THE PROCEDURES TO BE FOLLOWED AND
NOTICE TO BE GIVEN IN REGARD TO PUBLIC MEETINGS OF THE CITY OF
ROSWELL PURSUANT TO THE PROVISIONS OF THE OPEN MEETINGS ACT AND
REPEALING PRIOR INCONSISTENT RESOLUTIONS PERTAINING TO OPEN
MEETINGS IN THE CITY OF ROSWELL.

WHEREAS the New Mexico Legislature enacted Laws 1974, Chapter 91, commonly referred
to as the Open Meetings Act and codified in our present statutes at Section 10-15-1 NMSA 1978.

AND WHEREAS it is necessary to update such Resolutions and incorporate in a Resolution
some of the changes that have occurred in regard to the Open Meetings Act.

NOW THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE CITY
OF ROSWELL:

SECTION 1. Declarations.

A The City Council of the City of Roswell hereby declares and determines that notice,
and the provisions for giving of notice as herein provided, are reasonable within the intent and
purpose of the Open Meetings Act (Section 10-15-1 NMSA) to ensure that the discussion of public
policy and the conduct of City business shall be conducted in meetings open to the public.

B. The City Council further declares and directs that the procedures contained in this
Resolution shall apply to the City Council of the City of Roswell, and to each board, commission,
committee or other policy-making body of the City of Roswell which falls within the provisions of
such Open Meetings Act, in order to provide clarity and uniformity in the transaction of City
business.

C. Pursuant to the provisions of the Open Meetings Act, the City Council shall determine
at least annually in a public meeting what notice of public meetings shall be reascnable when applied
to the City and its policy-making bodies. One of the purposes of this Resolution is to establish the
annual determination of notice required for public meetings of the City and its policy-making bodies
for the upcoming year. Future determinations shall be made by annual Resolution:

SECTION 2. Notice of Regular Meetings - Minimum Standards.
A. Establishment of Regular Meeting Dates, Times and Places.

Each commission, board, committee or other public body of the City shall, not less than once
each year at a regular meeting of such body, notice of which shall have been given in accordance
with the provisions of this Resolution, establish a regular meeting day, time and place. Any such
meeting date, time and place established by such board, commission, committee or other public body
of the City, other than the City Council, shall be subject to review or change by the City Council as
hereinafter provided. The list of scheduled meetings is attached as exhibit A. Meetings not listed
on the exhibit shall comply with this resolution.

B. Preparation and Review of List of Schedule of Regular Meetings.

L The City Clerk, with the advice and assistance of the City Manager and the City
Attorney, shall annually prepare a list of all boards, commissions, committees and policy-making
bodies of the City of Roswell which come within the provisions of the Open Meetings Act.

2. The list or schedule so prepared by the City Clerk shall include the name of each
public body and the day, time and place of the regularly scheduled meeting of each such body and
the place at which a copy of the agenda of each regular meeting of each such body may be inspected
at least twenty-four (24) hours in advance of such meeting by any interested person.



3 The City Clerk shall revise such schedule or list from time to time as may be
necessary by addition, deletion or change in order that it shall be kept current at all times and shall
properly reflect the regularly scheduled meetings of all affected public bodies of the City. Notice
of any such addition, deletion or change of a regularly scheduled meeting shall be given in the same
manner as is specified for notice of special meetings in Section 3 of this Resolution.

0 Posting of Schedule at Regular Meetings.

1 The City Clerk shall permanently post the schedule of regular meetings on the City
Hall bulletin board. 425 North Richardson Avenue, Roswell, New Mexico, so that it shall be
available for inspection by members of the public during regular City business hours. The City Clerk
shall also publish such schedule not less than once each vear in a newspaper of general circulation
in the City of Roswell, New Mexico.

2. The posting of such schedule shall constitute reasonable notice of the regular meeting
of such public body named therein for the purpose of the Open Meetings Act.

3. Proof of posting of such schedule may be made by Certificate of the City Clerk.
D. Regular-Meeting Agendas.

Agendas containing a list of specific items of business to be discussed or transacted at the
meeting shall be prepared by the Mayor with the assistance of the City Manager for each and every
regular public meeting held by the City’s public bodies covered by this Resolution. Such agendas
shall be available for public inspection and use at least 48 hours in advance of each regular meeting
of such public bodies at the place shown on the list or schedule of regular meetings posted pursuant
to Paragraph C above. The Governing Body’s agenda will also be posted on the City’s website.
(http://ci.roswell.nm.us)

SECTION 3. Notice of Special Meetings - Minimum Standards.

A. Notice of a special meeting of any board, commissien, committee or other public
body of the City which falls within the provisions of the Open Meetings Act shall be given by
posting a notice of such special meeting on the City Hall bulletin board, 425 North Richardson
Avenue, Roswell, New Mexico; by telephone or oral notice to a newspaper of general circulation
in the City of Roswell; and to a commercial broadcasting station within the City limits of the City
of Roswell not less than 48 hours prior to the scheduled commencement of such special meeting.
When time allows, notice of such special meetings shall also be given by publication in a newspaper
of general circulation in the City of Roswell on or before the date of the meeting.

B. Any such notice of a special meeting shall specify the name of the body affected; shall
contain the date, time and place of such meeting; and shall specify that the meeting is a special
meeting of such body.

C Notice given as aforesaid shall constitute reasonable notice of the special meeting of
such body for the purpose of the Open Meetings Act.

D. Proof of notice of such special meetings may be made by Certificate of the City Clerk.
SECTION 4. Recessed Meetings - Notice Thereof.

In the event that any regular or special meeting of the City Council or any board, commission,
committee or other public body of the City of Roswell subject to the Open Meetings Act is recessed,
notice of the date, time and place for the reconvention of such meeting shall be posted on or near the
door of the place where the original meeting was held and on the City Hall bulletin board, 425 North
Richardson Avenue, Roswell, New Mexico.



SECTION 5. Additional Notice.

Nothing herein shall prevent the use of means or methods of giving notice of regular or
special meetings in addition to any means or methods provided by Sections 2, 3 or 4 of this
Resolution.

SECTION 6. Emergency Meetings.

A Except as provided in Paragraph B below, notice of an emergency meeting of any
board, commission, committee or other public body of the City which falls within the provisions of
the Open Meetings Act shall be given by posting a notice of such emergency meeting on the City
Hall bulletin board, 425 North Richardson Avenue, Roswell, New Mexico; by telephone or oral
notice to a newspaper of general circulation in the City of Roswell; and to a commercial broadcasting
station within the City limits of the City of Roswell not less than twenty-four (24) hours prior to the
scheduled commencement of such emergency meeting. Any such notice of an emergency meeting
shall specify the name of the body affected; shall contain the date, time and place of such meeting;
and shall specify that the meeting is an emergency meeting of such body. Notice given as aforesaid
shall constitute reasonable notice of the special meeting of such body for the purpose of the Open
Meetings Act. Proof of notice of such emergency meeting may be made by Certificate of the City
Clerk.

B. No Resolution, rule, regulation or formal action adopted or taken by the City Council
at any public meeting of the City Council dealing with an emergency, declared by the Mayor, the
Mayor pro tem, or the acting Mayor of the City of Roswell, New Mexico, to be an immediate danger
to the public health, safety and welfare of the municipality is required to comply with the foregoing
notice requirements of this Resolution. Reasonable public notice as to any Resolution, rule or
regulation, or formal action adopted or taken by the City Council dealing with such emergency, shall
be deemed to be given by the declaration of the emergency by the Mayor, Mayor pro tem, or acting
Mayor, which Declaration shall constitute part of the minutes of the meeting at which the Resolution,
rule, regulation or formal action dealing with the emergency is adopted or undertaken by the City
Council. No further notice shall be required for action on any Resolution, rule, regulation or formal
action dealing with an emergency as described in this paragraph.

SECTION 7. Minutes.

Pursuant to the requirements of the Open Meetings Act, the City Council and any board,
commission, committee or other policy-making body of the City shall keep written minutes of all
of its meetings. The minutes shall include at a minimum the date, time and place of the meeting; the
names of members in attendance and those absent; the substance of the proposals considered; and
arecord of any decisions and votes taken that show how each member voted. All minutes are open
to public inspection. Draft minutes shall be prepared within ten (10) working days after the meeting
and shall be approved, amended or disapproved at the next meeting where a quorum is present.
Minutes shall not become official until approved by the policy-making body.

SECTION 8. Closed Meetings.

A. Meetings of the City Council or any board, commission, committee or other policy-
making body may be closed pursuant to the provisions of the Open Meetings Act upon a finding that
the matter to be discussed is within one of the exceptions to the Open Meetings Act allowing
meetings to be closed.

B. If any meeting is closed pursuant to this section, such closure shall be made in
accordance with the provisions of the Open Meetings Act. No matter may be discussed during any
closed meeting unless such matter falls under one of the exceptions to public meetings as provided
in the Open Meetings Act.

C. Notice of closed meetings shall be given in the same manner as those for regular or
special meetings of such public bodies as provided in this Resolution. No closed meeting of any






